How to Authorize a Consultant for TIB’s Online
Application System

1. Get your username and password. You may already have it; it is the same
one they use for online reimbursements. If you don’t have it, email Vaughn
Nelson at VaughnN@tib.wa.gov.

2. Log into the application system at:
http://www.tib.wa.gov/FundingApplications/index.cfm

3. Click on “Authorize Consultant”, in the lower left-hand corner of the page.

Using a Consultant?

If a consultant will be completing
your application, you will need to
authorize online access for them.

Mo consultants have been
authorized.
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4. Choose from the list and click “Authorize”.

Caasultant L

Note: Now the authorized consultant(s) can start and fill out an application on
your behalf. However, they can only view and work on applications they start.
Any application started by the agency can only be viewed while logged in as the
agency.
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